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Iono:xkenune o 6uOIHOT
MYHHLIHMNAJbHOT0 0I0XKeTHOT0 00111€00pa30BaTeNLHOTO YUPeKICHUs
«Cpennss o6meobpa3oBaTeabHas mKkoJa Nel32 ¢ yriy0/1eHHBIM H3yYeHHEM HHOCTPAHHBIX
f13b1k0oB» HoBo-CaBuHoBcKkoro paiiona r. Kazanu

1. O6mue nostoxenns

1.1. Tlonoxenue pa3paboTaHO B COOTBETCTBHH ¢ [paKOaHCKMM KOAeKcoM Poccuiickoi
Denepannn, 3akoHamu Poccuiickoit @enepaunu «O6 o6paszoBanuu B Poccuiickoit Penepanuu» U
«O 6ubimoreudom gene», [IpuMmepHbIM monoxeHHeM o O6uOIHOTEKE 006IE0OpPA30BATEIHLHOTO
yupexxIeHus, yreepxxIeHHoM MuHo6pHayku, @enepanbHbIM 3aK0HOM OT 25 uroins 2002r. Ne 114-
@3 « O npOTHBOAEHCTBUH IKCTPEMHUCTCKOM JAEATETEHOCTH Y.

1.2. TlonoxxeHue  sABNfeTCS  JIOKAJbHBIM  aKTOM  MYHHIHOAIBHOIO  GIOMKETHOrO
obmeobpazoBaTenpbHoro yupexaeHuss «Cpennss o6meobpazosatenbHas 1mkona Nel32 ¢
yriyOJIeHHBIM HM3Yy4eHHEM HWHOCTPAHHBIX $3bIKOB», OMNpEIeNseT YpOBeHb TpeOOBaHHM K
OubnnoTeke Kak K CTpyKTypHOMY noapazaenennto MBOY «Illkoma Nel132».

1.3. bubmnoreka sABIAeTCS CTPYKTYpHBIM mnojapazaeieHHemM MBOY  «lllkoma Nel32»y,
YYacTBYIOIIMM B y4eOHO-BOCIIMTATEIBHOM IIPOLIECCE B IENsAX OOECIeyYeHus mpaBa y4acTHHKOB
06pa3oBaTeNbHOTO Ipolecca Ha OecnjaTHOE MOJE30BaHHE OUOIMOTEUHO-HH(OPMAIMOHHBIMH
pecypcami.

1.4. MesarensHocth 6HOMHOTEKHM MBOYVY «Illkoma Nel32» (manee - 6ubnuoTexa) OpraHudyeTcs u
OCYLIECTBIIIETCS B COOTBETCTBHH C POCCHHCKHMH KYIbTYPHBIMH H 00pa3oBaTelbHBEIMU
TPaOULHIMH, a TaKXKe CO CIOXKHBIIMMCS B OOILIECTBE MJICOJOTMYECKHMM H IOJHTHUYECKUM
MHorooOpasueMm. O6pas3oBaTenbHasd M IMpOCBETHTENbHAas QYyHKIMH OUONIHOTeKkH Oa3upyroTcs Ha
MaKCHMaJIbHOM HCIIOJIB30BaHHUH JOCTHXKEHUH oOIIeuesoBeueckoi KyJIbTyphl. ObecrneueHHOCTh
6ubMHOTeKN y4eOHBIMH, METOAMYECKHMH M CIPAaBOYHBIMH JOKYMEHTAaMH YYHTBHIBAETCs IpH
nunieH3upoBanud MBOY «Illkosa Nel132y,

1.5. Ienn 6ubnmuorexku MBOY «lllkonma Nel132» - dopMupoBanue obuiei KyabTypbl JTHUHOCTH
0oO0yJaloIllUXCs Ha OCHOBE YCBOGHHS TOCYJapCTBEHHBIX 00pa3oBaTENbHBIX CTaHIApTOB,
cojepxaHus obieoOpa3oBaTeNbHBIX IPOrpaMM, HX alamnTallds K JKU3HH B OOIIECTBE, CO3/laHUE
OCHOBBI JUIi OCO3HAaHHOTO BbIOOpa W  MOCJEAYIOLIETO0 OCBOCHHS HNpOo(ecCHOHATBbHBIX
00pa30BaTeNIbHBIX IPOrPaMM, BOCHUTaHUE TIPaXJAaHCTBEHHOCTH, TPYAOMOOUS, YBaXKEHHS K
npaBaM M cBoOojaM 4enoBeka, JIOOBU K OKpyxaroleil npupoae, Ponune, ceMbe, GOpMUPOBAHHUE
3JI0pOBOTo 0Opa3a KH3HH.

1.6. BubnnoTexa pyKOBOACTBYETCS B CBOEH NEATENLHOCTH (eepalbHbIMU 3aKOHAMH, YKa3aMHU U
pacniopsbkeHusMu [Ipesnnenta Poccuiickoit @enepanun, MOCTAaHOBICHUAMH H paclOPSKCHHAMH
[paButenbctBa Poccuiickoit denepaiid U MCIIOMHUTENBHBIX OpraHoB cyObekToB Poccuiickoin
denepalidd, pelleHHAMH COOTBETCTBYIOIETO OpraHa yNpaBleHHs o0O0pa3oBaHHEM, YCTaBOM
MBOY «IlIkomna Nel32», HacTosmuM [lomoxenueM.

1.7. JlestenbHOCTh OHMONMOTEKH OCHOBBIBAE€TCS Ha M[PHHLIHMINAX JEMOKPAaTHH, TIYMaHH3Ma,
OOIIEeIOCTYITHOCTH,  NPHOPUTETa  OOIEYeNOBEYeCKUX  LEHHOCTEH,  IpaXJaHCTBEHHOCTH,
CBOOOJHOTO PA3BUTHUS JINUHOCTH.

1.8. B Oubnuorexe  3ampeliaeTcs HM3JaHHE H  PAaCHpOCTpaHEHHE IE€YaTHBIX, ayaHo-,
ayJHOBHU3YAIIBHBIX M MHBIX MAaTEpHANOB, COJEPXKAalIMX XOTA Obl OIMH M3 IPU3HAKOB,
IpeyCMOTPEHHBIX YACThIO TepBoit cTaThit 1 DeepanbHoro 3akona ot 25 urong 2002 r. Ne 114-
®3 "O [OpOTHBOJECUCTBHH JKCTPEMHCTCKOH JAEATEIBHOCTH', HE [OMYCKAcTCA HATHYUA
SKCTPEMHMCTICKHX ~ MaTepuanos, [PEIHA3HAYEHHBIX U1  PACIpPOCTpaHEHMs  JTHOO
TURTOTIIIATA TAMATCTATNRARATTG TAKVMAHTLET TuH0 THAONMATTAS HA WHBIX HOCUTEIISIX.



ITPHU3LIBAIOIHC K OCYIIECTBJICHHUIO 3KCTpeMHCTCKOﬁ ACATCJIBbHOCTH hyi5(e10)
0OOCHOBBIBAIOIIME WJIM OIIpaBAbIBAIOIINE HEOOXOJUMOCTh OCYIIECTBIEHHsS TakKoH
NeATeIbHOCTH, B TOM 4YHCJI€ TpyAbl pPYKOBOJUTENIEH HalHMOHAI-COLUATUCTCKON
paboue#t maptuu [epmanum, dammcrTckoit maptuun HMranuu, BBICTYIUIEHHS,
n300pakeHUuss pyKOBOAWTENeH TIpyIll, OpraHu3aluid WIM [BWXKEHWH, NpPU3HAHHBIX
IIPECTYIIHBIMHU B COOTBETCTBHHU C IIPUTOBOPOM MC)KIIyHaPOIIHOFO BOE€HHOTI'O TpI/I6}’HaIIa
Jid CyJla U HaKa3daHUs TJIAaBHBIX BOCHHBIX IIPCCTYIIHHKOB eBpOHeﬁCKHX CTpaH OCH
(Hropubeprckoro  TpuOyHana), BBICTYIUICHHs, H300paXKEHHS  PYKOBOAMTENEH
OpraHu3alliii, COTPYAHUYABIIMX C YKa3aHHBIMH TpYyINIaMH, OPraHU3alUsIMHU HIIU
JABHIKCHHUAMH, Hy6JIHKaLIHI/I, 060CHOBBIBaIOIJ_II/Ie HJIA OIIpaBJAbIBAIOIIHEC HATUOHAJIbHOC U
(uM) pacoBOoe€ IPEBOCXOACTBO JIMOO ONpaBIAbIBAIOIIME IPAKTHUKY COBEPIIECHUS
BOCHHBIX WM WHBIX I[PECTYIUICHUM, HAIIpaBJCHHBIX Ha [IOJIHO€ WIH YacTUYHOE
YHHUYTO)XXEHUE KaKOM-TMOO 3THUUYECKOH, COLMAlbHOM, pacoBOH, HAIMOHAIBHON WM
pENUruo3Hon rpynisl; (B pedaxyuu Pedepanvroeo 3axona ot 01.07.2021 Ne 280-D3)
KpoMe TOro, x TakuM MarepuanaM, B COOTBETCTBHHM cO cT. 13 ®DenepaibHOro 3akoHa OT
25.07.2002 r. Ne 114-®3 otHOcATCS:
a) oUIHaTBHBIE MAaTePHAIIb] 3aIPEIEHHBIX SKCTPEMHUCTCKHUX OpraHH3alni;
6) MaTepHanbl, aBTOpaMH KOTOPBIX SBIISIOTCA JIMIA, OCYXJEHHBIE B COOTBETCTBHH C
MEXIYHapOJIHO-IIPABOBBIMH aKTaMH 3a MpPeCTyIUIGHHS IpPOTHB MHpa M UEJIOBEYECTBA H
coJiepxKallie NPU3HaKy, peayCMOTpEeHHbIE YacThIO MepBoH cTaThi 1 HacTosero dexepaabHOrO
3aKOHa;
B) moOble HHBIE, B TOM YHCJIE€ AaHOHHUMHBlE, MaTepHalbl, CoOJAepXallie IPHU3HAKH,
IpeyCMOTPEHHBIE YacThIO NepBOH cTaTthu 1 HacTosmero denepalbHOTO 3aKOHA.
1.9. B nomMemenun Oubnuoreku pasmemnaercs @PenepatbHBI CIHCOK 3KCTPEMHUCTCKOM
JUTEPATYpPhl, YTBEPKIACHHBIH (eaepabHBIM OpraHOM HCIIOJIHHTENBFHOHN BIIACTH, 3allpelIeHHON K
pacnpoCTpaHeHHIO Ha TeppuTopuH Poccuiickoit @enepanun».
1.10. 3aBenyromum 6ubIHOTEKOH 0becneurBaeTcs MOJIHAs pacnevyaTka BCEro CBEPEHHOIO CIIUCKa
3KCTPEMHUCTCKOM JINTEpaTyphl ¢ NOCIEAYIOIIUM IPUIOKEHHEM K HEH pacneyaTok cleIyroLIuX
HOMEPOB CBEPEHHOH TUTepaTyphl U3 GeAepabHOIO CIIHCKa,
1.11. 55 cBepku «PenepaqIbHOTO CIUCKa IKCTPEMUCTCKAX MaTeprUalioBy U GoHaa OUOIHOTEKH Ha
IpeaMeT HajlW4Yus H3JaHHH, BKIIOYEHHBIX B «®elepalbHbIH CIHCOK)» IPHKa3oM JHPEKTOpa
HasHaudaeTcs komuccus. KoMuccuelt perynspHo, He pexe | pa3a B KBapTall, IPOBOJMTCS CBEPKa,
pe3yabTaThl KoTopo# ¢ukcupytorcs B «KypHane cBepkd ¢ ««@PeaepalbHBIM  CIIHCKOM
SKCTPEMHUCTCKHUX MaTepHaJIOBY.
1.12.  OTBEeTCTBEHHOCTh 32 JOCTOBEPHOCTh (UKCAIMH aKTyalbHBIX CBEICHHH CBEPKH
«DenepaTbHOTO CIHCKA JKCTPEMHUCTCKHX MaTepuanoB» U ¢doHIa OHOIHMOTEKH Ha MpeaMET
HaJIM4Ms M3JaHUH, BKIIOYEHHBIX B «®PenepanbHBI CHHCOK», BO3JIATa€TCs Ha 3aBEAYIOLIECroO
O6uOIHOTEKOH.
1.13 B cnyuae oOHapyxeHus komMuccueid B DoHzme OHOIMOTEKHM IWIKOJIBI OOKYMEHTOB,
onyOTHKOBaHHBIX B «DeaepallbHOM CITUCKE SKCTPEMHCTCKHX MAaTepHalIoB», COCTABJIAETCH aKT.
1.14. ;s xpanedust JAHHOIO AOKYMEHTa ¥ aHATOIHYHbIX JOKYMEHTOB B OHOIHOTEKE BbLUCIISETCS
CTHCHMATBHOC MCCTO (3aKPhITBIN CTEANMaK, HIKad ¢ 3aMKOM), Ky/1a IEPEMEIIAKOTCS BCC JIOKYMEHTHL,
BiCTIOUeHHble B PCOM;
1.15 sapexyiommi OMOJIHOTEKON HECET OTBETCTBEHHOCTb 3a XPaHeHHe M HCII0JIb30BaHHE
YKa3aHHBIX JOKYMEHTOB: JOMYCK HHBIX JTHI K JAHHOMY (DOH[Y 3alpeliaeTcs.
1.16. Tlopsmok noctyma K OubGanoTeyHsiM (oHmam W apyrod OHOIHOTeuHOH HHOOpPMaIMH,
nepeYeHb OCHOBHBIX YCIYT M YCJIOBHS HMX IPEIOCTaBICHHS OHOIMOTEKaMH OIPEIENAOTCS B
[TpaBunax nonp30BaHUg OUONHOTEKOH.
1.17. MBOYV «llIxona Ne 132 HeceT OTBETCTBEHHOCTD 33 JTOCTYITHOCTh H KauecTBO OHOIHOTEYHO
— nHpopMauoHHOro 06¢1yKuBaHUs OUOITHOTEKH.
1.18 Opranmzanusi 00CITy)KHBaHHA YYaCTHHKOB 00pa3oBaTEJbHOIO IIPOIECca MPOM3BOAUTCA B
COOTBETCTBHH C IIpaBWIaMH TEXHHKH O€30MacHOCTH W ITPOTHBOIOXKAPHLIMH, CAaHHUTapHO —
THTHCHUYECKHUMHU TpeOOBaHUAMH.




II. OcHoBHbBIE 3a02UuH

2.1. OcHOBHBIMH 33/1a4aMU OUOITHOTEKH ABJIAIOTCS:

a) obecrneyeHue y4acTHHKaM 00pazoBaTeIbHOIO mpoliecca — 00ydaroIuMCs, eAarorHuecKium
pabOTHHKaM, pOJUTENISIM (MHBIM 3aKOHHBIM IIpe/ICTaBUTESIM) o0ydarouxcs (aanee -
NI0JIB30BATENISIM) — JOCTYINA K HHPOPMALIMH, 3HAHUAM, HIEAM, KYJIbTYPHBIM LIEHHOCTAM
MIOCPEICTBOM HCIIOIB30BaHUs OUbIHOTEYHO-UHpopMallmoHHBIX pecypcoB MBOVY «lllkomna
Nel32» Ha pa3nu4HBIX HOCHUTENAX: OyMaKHOM (KHHXKHBIA GOHJI, GOHI MEPHOIHIECKHX H3TaHHi);
MarHuTHOM ((QoHJ ayano- U BuAeoKacceT); HudpoBoM (CD-auckH); KOMMYHUKaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCHUTEJISX;

6) BocIIHTaHHE KYJIbTYPHOTO H IPayKIaHCKOTO CaMOCO3HAHUS, IIOMOIIb B COLIMATU3ALIUN
00y4aromnerocs, pa3BUTHHN €ro TBOPYECKOrO MOTEHIHAIA;

B) opMHpOBaHHKE HABBIKOB HE3aBUCHMOI'0 OMOIHOTEYHOrO MOJIb30BaTENsA: 0OYUYECHHE TOUCKY,
0oTOOpYy M KpUTHYECKOH OlleHKe HH(popMalnH;

I') COBEPUICHCTBOBAHHUE MPENOCTABIAEMBIX OUOIUOTEKON YCIyT HA OCHOBE BHEJPEHHUS HOBBIX
HH(POPMALIMOHHBIX TEXHOJIOTHH H KOMIBIOTEPU3allMH OUOITHOTEUHO-HH(POPMAITHOHHBIX
npoueccoB, GopMupoBaHue KoOMPOpPTHOH OMOIHMOTEYHOH CPEIBI.

III. OcHoBHbIe PyHKIIHH OHOIHOTEKH

3.1. Jlnsa peanu3aiiui OCHOBHBIX 3a1a4 OMOIHOTEKA:

a) popmupyet dhona 6uOIHOTEUHO-UHPOPMAITHOHHEIX pecypcoB 00meobpazoBaTeIbHOIO
YUpEKIACHHUS:

- KOMIUIEKTYeT YHUBEpCaIbHbIA (OHT Y4eOHBIMH, XyTI0KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, 1€JarOTHYECKUMH U HAyYHO-TIONYISPHBIMU JOKYMEHTAMH Ha TPAAHULMOHHBIX H
HEeTpaJIMLIMOHHBIX HOCHTESX HHPOpMaLuH, yuuThiBas denepanbHblil CIHCOK 3KCTPEMUCTCKOM
JMTEPaTypBl, 3aIPEUICHHOHN K pacnpocTpaHeHUIO Ha TeppuTopuH Poccuiickoit deaepaunu,
yTBEpKICHHBIH DenepanbHbIM OPraHOM UCIIOTHUTEIBHON BIIACTH;

- nonoiHseT GoHa HHPOPMAMOHHBIMU pecypcamu cetH MHTepHeT, 6azamMu 1 6aHKaMM JaHHBIX
JPYTUX YUYPEKACHUH H OpraHu3aiui;

- OCYIIECTBJISET pa3MEIICHUE, OPraHU3alMI0 H COXPAHHOCTh JOKYMEHTOB;

6) cozmaeT HHPOPMALMOHHYIO ITPOTYKIIHIO:

- OPraHu3yeT H BeJeT CIpaBOYHO-OuOIHOrpaduueckuii anmnapaT: KaTaaord (andaBUTHBIH,
CHCTEMAaTHUYECKHH ), KAPTOTEKH (CHCTEMATHYECKYHO0 KapTOTEKy CTaTel, TeMaTuueckie KapTOTEKH),
3JIEKTPOHHBIN KaTaor, 6a3bl JaHHBIX 110 npodumo MBOY «lllkoma Nel32»;

- paspabaTbhiBacT peKOMEHIaTe/IbHble OUbInorpaduyeckie nocobus (CIUCKH, 0030phl, YKa3aTeIu
H T.IL);

- obecrneunBaeT HHGOPMUPOBaHHE I0Ib30BaTeIel 00 HHPOPMALIMOHHON NIPOAYKIIMH;

B) OocylleCTBIeT TuddhepeHnpoBaHHOE OUOIHOTEYHO-HHPOPMALIHOHHOE 0OCITY)KUBAHHE
ofyuaromuxcs:

- TpenocTaBisieT HH)OPMAIIMOHHBIE PECYPChI HA PA3/IMYHBIX HOCHUTENAX HA OCHOBE U3YUCHHUS HX
HHTEpEeCOB U HHPOPMALIMOHHBIX [TOTpeOHOCTEH;

- CO3/aeT YCIOBHS [UT pealu3allii CaMOCTOSTEIbHOCTH B 00YUEHHH, 1I03HABATE/IbHOM,
TBOPUYECKOMN JEATEIHHOCTH C ONOPOM Ha KOMMYHHKALIHIO; CIIOCOOCTBYET PAa3BUTHIO HABHIKOB
caMoobyueHHs (Y4acTHe B CETEBBIX OJIMMITNAIaX, TEIEKOMMYHHKALIMOHHBIX IIPOEKTaX B CHCTEME
JUCTaHIHOHHOr0 00yUYeHH);

- Opraau3syeT o6y4eHHe HABBIKAM HE3aBUCUMOTO OHOIHOTEYHOrO NOIB30BATENA U IIOTPEOUTENS
MHpOPMALIUH, COAEHCTBYET HHTErPAIlMK KOMIUIEKCa 3HaHUH, yMEHHH ¥ HaBBIKOB pabOTHI C
KHUTOH 1 HHPOpMaLHei;

- OKa3bIBaeT MHPOPMAIMOHHYIO MOAAECPIKKY B PEIICHUH 3a/1a4, BO3HHKAIOUIMX B IPOLIECCEe HX
yueOHOM, caMo00pa3oBaTeIbHON U JOCYTOBOM ACATEILHOCTH;

- OpraHU3YeT MacCOBBIE MEPOIPHATHSA, OPHEHTHPOBAHHEIE HA Pa3BUTHE OOLIEH, U YHTATEIBCKON
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neJaroruyeckux paboTHUKOB!

- BBIABISET HHQOPMALMOHHDIE TIOTPEOHOCTH U YIOBJIETBOPSIET 3alIPOCHI, CBA3aHHBIE C
oOyueHHeM, BOCITUTAaHHEM H 3JJOPOBbEM JeTei;

- co3jaeT 0aHK nejaroruyeckoi HHGopMalii Kak OCHOBBI €AMHOH HHPOPMALIHOHHOH CI1yKOBI
0011e06pa3oBaTebHOTO YUpEKAEHUS, OCYIIECTBIIIET HAaKOIIEHHE, CHCTEMAaTH3aIHIO
HHGOPMAIIKH 10 TIPeIMETaM, pa3jieliaM H TeMaM;

- CIIOCOOCTBYET IIPOBEAECHHIO 3aHSTHI 110 POPMUPOBAHUIO HHPOPMAIIMOHHOH KYJIbTYDHI;
I) ocyuiecTBiaseT aAuddepeHnpoBanHoe OUOTHOTEYHO-HHGOPMALIHOHHOE 00CTy)KHBaHHE
poauTeelt (MHBIX 3aKOHHBIX Npe/IcTaBUTeIeH) 00ydaromuxcs:

- YIOBIIETBOPSIET 3aIPOCHI MOJIK30BaTENIed U HHPOPMHUPYET O HOBBIX ITOCTYIIJICHUSX B
OUOTHOTEKY;

- KOHCYJIbTHPYET I10 BOIIpOcaM Y4eOHbIX U3aHui A 00ydaroumuxcs.

IV. Opranusanus 1eATe,JJbHOCTH OUOTHOTEKH

4.1. bubnuoTeyHo-uHPOpPMAITHOHHOE 0OCTY’)KHBaHHE OCYIIIECTBISIETCS] HA OCHOBE OMOIMOTEUHO-
WHG}OPMAIMOHHBIX PECYPCOB B COOTBETCTBHH C TOCYJAPCTBEHHBIMH 00pa30oBaTEIbHBIMU
CTaHJapTamMH, y4eOHBIM U BocnHTaTeNbHBIM ITaHaMd MBOYVY «lllkona Nel32», nporpammamy,
IPOEKTaMH U IJIaHOM paboThl OUOIHOTEKH.

4.2. CrioHCcOpcKast MOMOIIIb, MoTyueHHass OUOIHOTEKOR B BUAE LIETIEBBIX CPENCTB HA
KOMIIIEKTOBaHHUe PoHMa U 3aKyNKy 000pyIOBaHHUs, HE BJeUeT 3a COOOH CHUIKEHHS HOPMATUBOB H
(u1) abCoMOTHBIX pa3MepoB pUHaHCHpOBaHUS U3 OroKeTa. JJeHeKHbIE cpeIcTBa 34 CAAHHYIO
OHOIHOTEKOH MaKyIaTypy pacXOAYIOTCS Ha YIyUYIIEHHE MAaTePHAIbHO-TEXHUYECKOH 0a3bI
OuOIHOTEKH, TIOAMUCKY MPOPECCHOHANTBHBIX W3JaHUH, KOMIUIEKTOBaHHE (OHIa JOKYMEHTOB.
4.3. MBOYV «llIxomna Nel32» cozmaet ycnoBHs Uil COXPaHHOCTH annapaTypbl, 000py10BaHHUS H
UMylecTBa OUOIHOTEKH.

4.4. OTBETCTBEHHOCTH 332 CHCTEMAaTHYHOCTh H Ka4eCTBO KOMIUIEKTOBAaHHUSI OCHOBHOTO (oHza
OHOTHOTEKH, KOMIUICKTOBaHHE yueOHOro OHAa B COOTBETCTBHH ¢ (elepaIbHBIMU NIEPEUHAMHU
y4eOHHKOB H YUeOHO-METOIUYECKHUX HU3/IaHHHA, CO31aHHe HEOOXOOUMBIX YCIOBUH 11
JesTenbHOCTH 6ubnuotexu HeceT qupekTop MBOY «lllkona Nel32»B COOTBETCTBUH € YCTABOM.
4.5. PexxM paboThI OUOTHOTEKH ONpeAeNsieTcs 3aBeaytonieif 6HOIMOTEKOH B COOTBETCTBHH C
npaBUIaMH BHyTpeHHero pacnopsnka MBOVY «lllkona Nel32». [Ipu onpeneneHuu pexuma
paboThl GHOTHOTEKH peyCMaTpUBAETCs BbIICICHHUE:!

- IBYX 4acoB paboyero BpeMEHH €XKeIHEBHO Ha BHIMOHEHHE BHYTPUOUOIHOTEUHOH paboThI;

- OJIHOTO pa3a B Mecsill — CAaHUTApPHOTO JHS, B KOTOPBIH 00CITyKHBAHHUE II0JIB30BATENIEH HE
IPOU3BOAUTCS;

- He MEHee OJIHOTO pa3a B MecAl] — METOIHYECKOTO JHA.

V. OpraHu3auus 1 ynpas/aeHHe, IITATHI

5.1.06uee pykoBoACTBO OHOIHOTEKON U ee KOHTPOJb ocylecTBiseT aupektop MBOVY «lllkona
Nel32», KOTOpBIN yTBEPXKIACT HOPMBI M TEXHOJIOTHYECKHE JOKYMEHTBI, MIJIAHBI K OTYETHI O
pabote OubimoTexu. JIUpeKTOp HECET OTBETCTBEHHOCTD 33 BCE CTOPOHBI ACATEIEHOCTH
OHUOIMOTEK, B IIEPBYIO OUEPE/Ih, 38 KOMIUIEKTOBAHHUE U COXPAHHOCTD €¢ GOH/Ia, a TaK Ke 3a
co3nanue KoMGOpPTHOH HHPOPMALMOHHOH Cpebl AUI YHTATETICH.

5.2. PykoBoaCTBO OHOIHOTEKOM OCYIIECTBIISET 3aBeLyOINH ONOIHOTEKOH, KOTOPBIA HEeCeT
OTBETCTBEHHOCTD B IIpeiesiax CBOeH KOMIIETEHIIHH Nlepe pykoBoauTeneM MBOY «lllkona
Ne132», 00y4aromuMHCs, HX POAUTENAMH (HHBIMH 3aKOHHBIMH NPEICTABUTENIAMH) 38
OpTaHU3ALMIO U PE3Y/bTaThl JeATEIbHOCTH OUOIHOTEKH B COOTBETCTBUH € (DyHKIIMOHAIBHBIMH
00A3aHHOCTAMH, ITPEAYCMOTPEHHBIMH KBaTH(HKAIIHOHHBIMH TPEOOBAaHUAMH, TPYAOBBIM
norosopoM u ycraBoM MBOY «IlIkona Nel32».

5.3.3aBenyromuii 6u6MOTEKOM HasHavyaeTcs pykosoauteneM MBOY «lllkomna Nel32y, ssisieTcs
YJIEHOM IIeJarOrH4ecKoro KOJJIEKTHBA M BXOIHUT B COCTAB IeJaroruueckoro cosera «lllkona
Nel32».

5.4. 3aBenviomui 66 IMOTEKOH COCTABIIAET TOJOBBIE INIAHEI H OTYET O paboTe, KOTOpBIE



5.5. Ha paboty B GUOIHOTEKY IPUHUMAIOTCS JTUIA, UMEIOIIHE HEOOXOAUMYIO
Ipo¢eCCHOHATBHYIO TOITOTOBKY, COOTBETCTBYIOMIYIO TpeOOBaHUSIM KBATH(PHUKALMOHHOH
XapaKTEPUCTHKH IO JOJDKHOCTH H MTOJIyYEHHOH CIIELHaNbHOCTH, TIOATBEPKACHHYIO JOKYMEHTaMH
06 06pa3oBaHHMH U (MJIH) KBATH(QHUKALIHH.

5.6. PaGoTHHK GHOMHOTEKH MOXET OCYMIECTBIATH MeIarOrMUeCKyI0 AeATelbHOCTh. COBMEIIEHHE
O6ub1HOTEeYHO-MH(OPMAIIMOHHOHN U TIeJarorHuecKoi 1esTeIbHOCTH OCYIIECTBISETCS pAOOTHUKOM
OMOIHOTEKH TOJILKO Ha TOOPOBOJILHOM OCHOBE.

5.7. TpynoBble oTHOIIEHHS paOOTHUKOB OUOIHOTEKH U 00111e06pa30BaTEILHOIO YUPEKICHHUS
PETYIHPYIOTCS TPYJAOBBIM JOIOBOPOM, YCIOBHSI KOTOPOTO HE JAOJIKHBI IPOTUBOPEUHUTH
3akoHoJaTenscTBY Poccuiickoit deneparuu o Tpyae.

VI. IIpaBa u o0s3aHHOCTH OHO.IHOTEKH

6.1. 3aBenytommii GUGIHOTEKOH HMeeT IpaBo:

a) CaMOCTOSTENIBHO BBHIGHPATh HOPMBI, CPEACTBA U METOIbl OHOIHOTEYHO-HH(OPMAITHOHHOTO
o6cnyxuBaHus 00pa30BaTENFHOIO H BOCIIHUTATENIBHOTO IIPOLECCOB B COOTBETCTBUH C LENSIMHU H
3amayaMu, yKa3zaHHbIMH B yctaBe MBOY «lllkona Nel132» u Hacrosimem [lonoxenuu;

6) IPOBOJUTH B YCTAHOBIIEHHOM MOPSAIKE (aKyIbTATHBHBIE 3aHATHS, YPOKH M KPYXKKH
6ubnuoreyno-6ubnuorpaguyeckux sHaHUH U UHHOPMAIIMOHHOH KYJIBTYPBI;

B) OIpeJeIsiTh HCTOYHUKH KOMIUIEKTOBAaHUS HMH(OPMAIHOHHBIX PECYPCOB;

I') H3BIMATh U PEATU30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHH C HHCTPYKLHEH IO YUETY
oubauoreunoro ¢houna;

) OTIpeeNISATh B COOTBETCTBUH C IIPaBUJIAMHU I0JIb30BaHUsI OHOIHOTEKOH, yTBEPKAEHHBIMU
aupekropoM MBOYVY «lllkomna Nel32», 1 mo cornacoBaHHIO C pOJAUTEIBCKMM KOMUTETOM BHBI U
pa3Mephl KOMIIEHCALUH yiepba, HaHECEHHOTO 10JIb30BaTeIAMH OHOIMOTEKH; B3BICKUBATD B
COOTBETCTBHH C ACHCTBYIOIIHUM 3aKOHO/IATEIHCTBOM KOMIICHCAIUIO yiepba, HaHECEHHOTIO
NI0JIb30BaTEIAMU OUOIHOTEKH, 38 HECOBEPIIECHHOJIETHUX T10J1b30BATENICH OTBETCTBEHHOCTD HECYT
3aKOHHBIE TPECTABUTEIH;

€) BHOCHUTH npeyiokeHus aupektopy MbOVY «lllkosa Nel132» 1o coBepIIeHCTBOBAHHIO OILIATEI
TpYyJa, B TOM YHCJIe HaT0aBoK, JOILIAT U IPEMHUPOBAHHS pabOTHHUKOB OGHOIMOTEKH 3a
JIOTIOJIHUTEIBHYIO paboTy, He BXOIAIIYIO B KPYT OCHOBHBIX 00S3aHHOCTEH paOOTHUKOB
OHOIHOTEKH; IT0O KOMIIEHCAIIUOHHBIM MEPOIIPUATHSIM, CBSI3aHHBIM C BPEAHBIMH YCIOBHAMH TPy 1a
(6bubmoTeyHas NbUIb, PEBHINICHHE HOPMATHBa PAOOTHI HAa KOMITBIOTEDE).

%) ydactBoBaTh B ynpasienun MbOY «Illkona Nel32» B nopsake, onpeaenseMoM YCTaBOM;

3) HIMETb €)XXETOJHBIH OTIMYCK 28 KaJleHJapHbIX AHEH U JIOMOIHUTEIbHBIN OINIauMBAaEMBIH OTIIYCK B
COOTBETCTBHH C KOJUICKTHBHBIM JJOTOBOPOM MEXAY pabOTHHKaMHU H pykoBojacTBoM MBOY
«Ixoma Ne132» HJIH HHBIMH JIOKAJIbHBIMH HOPMaTUBHBIMH aKTaMH;

H) OBITh IIPEACTABICHHBIMHU K Pa3IMIHBIM (hopMaM MOOLIPEHHs, HarpaaaM 1 3HaKaM OTJIMYKS,
IIPETYCMOTPEHHBIM 7151 pabOTHHKOB 00pa3oBaHUs U KyJIbTYPHI;

K) y4acTBOBATh B COOTBETCTBHH ¢ 3aKOHOIaTeNbcTBOM Poccuiickoit @eneparuu B pabote
6uOIMOTEUHBIX aCCOLMAIINH HITH COI030B.

6.2. 3aBeayolmi 6HOIHOTEKOM 00s3aH:!

a) o0ecreunTh M0JIb30BaTeIAM BO3MOXXHOCTh paboThI ¢ HHGOPMAIMOHHEIMH PECYPCaMH
6UOIHOTEKH;

6) HHPOPMHPOBATH MOJIE30BATENEH 0 BUIAX MPEIOCTABIAEMbIX OUOIMOTEKOH yCIIyT;

B) GopMHpPOBaTh (OH/IBI B COOTBETCTBHH C YTBEPKICHHBIMH (eepalbHbIMU IEPEYHAMU
yueOHBIX M3JaHHH, 00pa30BaTeIbHBIME IPOrpaMMaMH 00I1e00pa30BaTEIbHOIO YUPEKACHHS,
HUHTEpECaMH, MOTPEOHOCTIMH U 3alIpOCaMH BCEX KaTErOPHH I10JIb30BATEIICH;

I') COBEPIIEHCTBOBATH HHPOPMALHOHHO-GHOIHOrpadudeckoe U OGUBIHOTEUHOE 0OCITY)KMBaHHE
[IOJIb30BaTEJICH;

1) 06eCIeYnBaTh COXPAHHOCTD HCIIOJIb30BaHHUsI HOCUTENNEH HHPOPMAIIUH, HX CHCTEMaTH3alHIoO,
pa3MelIeHUEe H XPaHEHHUE;

e) 06ecreYnBaTh PEXHAM PaGOThl B COOTBETCTBUH C MOTPeGHOCTAMM MOJIb30BaTENEN H paboTOM
MBOY «lllkomna Nel32»;

%) OTYMTHIBATHCS B VCTAHOBJIEHHOM MoOpsake nepen pykoBoauTeseM MBOY «lllkomna Nel32»;



VII. IIpaBa u 00si3aHHOCTH MoNb30BaTeNeli OHOIHOTEKH

7.1. Ilonb3oBarenu OUOIMOTEKH UMEIOT IPABO:

a) IOJy4yaTh MOJHYI0 HHYOPMAIIHIO O cOcTaBe OUOIHOTEUHOrO (Gouaa, HHGOPMAIIMOHHBIX
pecypcax H IpefocTaBiIseMbIX OUOIHOTEKOM yeayrax;

6) monb30BaThCs CHpaBOYHO-OUOTHOrpadhMUECKHUM arnapaToM OUOTHOTEKH;

B) [IOJy4aTh KOHCYNITALMOHHYIO OMOLIb B IOUCKE U BBIOOPE HCTOUHHKOB HH(OPMaIIUH;

I') IOJIy4aTh BO BPEMEHHOE MOJIb30BaHUE Ha aDOHEMEHTE U B UATATHHOM 3aJie IeUaTHbIC H3AaHHs,
ayIHMOBH3YyallbHbIE TOKYMEHTHI U APYTHe HCTOYHUKH MHGOpMAIIUH;

J) IPOJJIEBATh CPOK MOJIb30BAHUS JOKYMEHTAMH,

€) y4acTBOBaTh B MEPONIPHUATHUSAX, IPOBOTUMBIX OHOITHOTEKOM;

k) obpamiaTees Ul pa3pelieHus KoHGIUKTHOW cuTyanuu K qupektopy MBOVY «Mlkoma Nel32»
7.2. Ilonb3oBarenu OUOMHMOTEKH OOS3aHEL:

a) cobmoaaTh paBUJa I0JIb30BaHUS GHOTHOTEKOH;

6) 6epexHO OTHOCHTHCS K ITPOU3BEICHHAM e4YaTH (He BBIPBIBATh, HE 3arU0ATh CTPAHMIL, HE
JIeNIaTh B KHUT'AX TOAYEPKUBAHUH], IOMETOK), HHBIM JOKYMEHTaM Ha pa3jMYHbIX HOCHTEISX,
000pyI0BaHHUIO, HHBEHTAPIO;

B) I10JIB30BaThCs LIEHHBIMU M CITPABOYHBIMH JOKYMEHTAaMH TOJIbKO B IOMEIIEHUH OUOIHOTEKHY;
I') yOEOUTHCS IIPHU MOJIYyIEeHHH JOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a TP 0OHAPYIKCHUH
IpoHH(pOPMHUPOBATH 00 3TOM paboTHHKA OHOIHOTEKH. OTBETCTBEHHOCTH 32 0OHAPYKEHHBIE
nedeKThl B c1aBaeMbIX JOKYMEHTaX HeceT MOCIEeIHUMN M0b30BaTeb;

J) pacIIUChIBaThCs B YUTATEILCKOM GOpMyIIsipe 3a KaX/IbIH MONy4YEeHHBIH JOKYMEHT
(uckmouenue: obyyaromuecs 1—4 kmaccon);

€) BO3BpaIaTh JOKYMEHTH! B OUOTHOTEKY B yCTaHOBIIEHHBIE CPOKH;

3) 3aMeHATh JOKYMEHThI OHOIMOTEKH B CIydae UX yTPaThl HIIK IIOPYH UM PaBHOLIEHHBIMH, JTHO0
KOMIIEHCHPOBATH yiepd B pazMepe, YCTAHOBICHHOM IIpaBUIaMH [I0JIb30BAHUS OMOIIHOTEKOH;
) TIOJTHOCTBIO pacCcUUTaThes C OHOIHOTEKON N0 HCTEUEHHH Cpoka 00yueHHs WM paboThI B
o0mmeobpa3zoBaTeIbHOM YUPEKICHHU.

7.3.Ilopsnok nonb3oBaHUs OUOITHOTEKOH:

a) 3anuch odydaromumxcs U negaroruueckux padoTaukoB MBOY «lllkona Nel32» B 6ubnnoreky
IPOU3BOJMTCS B HHIMBHIYaJbHOM MOPSJKE, a POAUTENeH (MHBIX 3aKOHHBIX IIPECTaBHTENEH )
o0yyaromuxcs — 110 Nacnopry;

6) nepeperucrpaliys noyik3oBarenel OUOIMOTEKH TPOU3BOJAUTCS €XKETOHO;

B) JOKYMEHTOM, MOATBEP>KIAIOLINM MIPaBO MOJIb30BaHUs OUOIHOTEKOH, ABIIETCA YATATENbCKHMA
dbopmysp;

T') YHTATeNLCKHH (opMyIsp GUKCHPYeT OaTy BBIAAYHM ITOJIK30BATENIO JOKYMEHTOB H3 (oHza
OUONIHOTEKH U UX BO3BPAILECHHS B OHOIHOTEKY.



